
RECORD SEARCH 
 

 
Records from the 454th Judicial District Court which have been filed with the Medina County District Clerk are public records.  
Indexes and a computer terminal are available in the District Clerk’s office for research by the public as well as using the Public 
Access to Court Records & Calendar from 1990 to Present tab on our website. 
 
In accordance with the Government Code 51.318, there is a $5.00 fee per person for a record search which is performed by the 
District Clerk or a deputy District Clerk. 
 
Request by mail:   A record requested through the mail must be accompanied by a written request, indicating the person’s name, the 
period of to be searched, and specific results, if any, needed from the search, in addition to a cashier’s check or money order.  
Payment can also be made with a credit card through Certified Payments. 
 

Certified Payments Instructions 
 
1. Go to www.certifiedpayments.net 
 
2. Enter one of the following Bureau Codes in the Bureau Code Box 
Search Fee —1179890 
Copy Fee — 4088495 
Court Cost — 7690331 
Miscellaneous —1500414 
 
3. Click on Begin Payment 
 
4. Follow instructions to complete purchase 
 
5. Write down Payment ID to include in email 
 
6. Send email to dc.request@medinatx.org including the following: 
Payment ID number 
Cause Number 
Document Requested 
Type of copy (Plain or Certified) 
Email address for Plain Copy 
Mailing address for Certified Copy 
 
7. Include name and contact phone number in case more information is needed 
 
*****REQUEST CANNOT BE PROCESSED WITHOUT E-MAIL REQUEST****** 
 
Copies:  Copies of records may be purchased at $1.00 per page for a printed copy or 10 cents a page for emailed copy.  Certified 
copies may be purchased at $1.00 per page plus a $5.00 certification stamp. 
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